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1. O6mue noJ0KeHHus
1.1. Hacrosimee monoeHHe ONpeAenseT Ha3Ha4deHHe, 3a1a4d, (QyHKLWH,
npaBa, OTBETCTBEHHOCTb M OCHOBBI JEATEILHOCTH XO3SHCTBEHHOTO OTaeNa
roCylapCTBEHHOr0  OIOKETHOTO  MPO(ECCHOHATBHOTO  00pa30oBaTEILHOTO
yupexaeHus — ApXaHreiabckod — obmacth  «MHUpPHHHCKMH — MTPOMBIIIJIEHHO-

YKOHOMHYECKUM TEXHUKYM» (aanee - TexHUKyM).

1.2.X03sHCcTBEHHbIHN oOTHen OCYIIECTBJISAET aJAMUHUCTPATUBHO-
X03HCTBEHHOE oOecrneyeHue AesTelbHOCTH TeXHUuKyMa.

1.3. B cBoeili nedTeNbHOCTH XO3SMCTBEHHBIM OTAEN pPYKOBOIACTBYETCSH
JIEUCTBYIOIIMM  3aKOHO/ATEJIbCTBOM, HOPMATHBHO-NIPABOBbIMH  aKTaMU U
OpraHM3allMOHHO-PACIIOPSAAUTEIbHBIMH JIOKYMEHTAMU TEXHMKyMa M HACTOSALI[UM
10JIOKEHUEM.

1.4. Crpykrypa XO3sHCTBEHHOr0 OT/€lla OINpe/eNsercs IITaTHbIM
pacnricanieM. PaboTHHKM OT/eNna Ha3HAYaATCs Ha JODKHOCTH M OCBOOOKIAIOTCH
OT 3aHMMAaeMbIX JOJDKHOCTEH MPUKA30M AMPEKTOpa TeXHHKYyMa B COOTBETCTBHH C
NeUCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickoil denepalivu.

1.5. Ksamudukauuonusle TpeOOBaHHSA, (QYHKUHOHAIBHBIE O0S3aHHOCTH,
NpaBa, OTBETCTBEHHOCTh PaOOTHUKOB OTZEa PErIaMEeHTHPYIOTCS 10KHOCTHBIMH
MHCTPYKLMSIMHU, YTBEPKIaeMbIMU TUPEKTOPOM TEXHUKYyMa.

1.6. PykoBOACTBO OTI€10M OCYILECTB/ISET 3aBEAYIOLIMH XO35HCTBEHHBIM
OTJeJIOM, KOTOpBIH Ha3zHayaeTcs U OCBOOOKIAETCS OT JOJIKHOCTH IPHUKA30M
OUPEKTOPA TEXHUKYMa.

1.7. 3aBenyroliuil XO3sHWCTBEHHbIM OT/EJIOM IOJYUHSETCH JIMPEKTOPY
TeXHUKyMa U OTBEYAET 3a OPraHM3alMI0 TpyJa MOJYUHEHHBIX U pe3ybTaTbl UX

paboTsi.

1.8. Xo3diicTBeHHBIH OTAE] OCYLIECTBISET CBOK JEATEIbHOCTb BO
B3aUMOJCHCTBHH C APYTMMM CTPYKTYPHBIMHM MOJApa3ejCHUSIMH TEXHUKyMma, a

TaKXX€ B IIpeaeax CBOEH KOMIMETEHLHHU CO CTOPOHHHUMH OpraHU3allusIMH.



2. OcHOBHbIE 321241

2.1. OcHOBHO¥ 3amauei oTaea SBJISCTCS aAMUHHCTPATUBHO-XO03SHCTBEHHOE
oOecrieueHue OCATCIbHOCTH TEXHHKYMa, KOTOPOC BKIHOYACT B cebs:

- TeXHWYEeCKoe O0OCIy)KHBAHHE TIOMEIIeHUH, O00OpYIOBaHUS M CHCTEM
BOJIOCHA0)KeHHs, OTOIIeHUS, BEHTUISILIUHU, 2J1eKTPOOOOPY10BaHuU;

- IUIaHUpOBaHHE, OpraHu3alMsa MW KOHTPOJb IIPOBEACHHA TEKYLIHUX
PEMOHTOB HOMCH_ICHI’Iﬁ H TEXHHYECKOI'O 060py,HOBaHHH TEXHUKYMa, COCTABJICHHC
CMeT X03HCTBEHHbIX PACXOJ10B, IPUEeMKa PEMOHTHBIX padoT;

- X03sCTBeHHOe o0ecrieyeHne ydyeOHOro mnporecca M MoApas/e/IeHHuH

TEXHHUKYMaA.

- co/lepiKaHUe B HAJUIeXkKAllleM COCTOSIHMH 3/1aHUH U ITIOMEIEHUH TEXHUKYyMa,
MpUJeraroliedl TEPPUTOPHH, 4 TaK)Ke apeH/I0BaHHbIX /Ui ydeOHOro mnpouecca
MiIomaaeid, B COOTBETCTBUM C TpaBHJIaMH M HOPMaMH IIPOMBIILIEHHOH,
CaHWUTApHOH U MOXapHOH 6€30MacHOCTH.

- OpraHv3alys OXpaHbl 3JaHUA TEXHUKYMA.

3. DyHKuUH
3.1. Opranuzanms KOHTpPOJIS B TEXHHMKyMe 3a OOECIEYEeHWEM TeIio- U
3JIeKTPOIHEPTUEH, BOJIOCHAOKEHHEM, co0IroeHuEM NIPOTUBOIOXKAPHOH
0e30MacHOCTH.

3.2. ObecnieueHue 3aKynKku MOKapHOro MHBEHTAps U 000PYA0BaHMS 3/1aHUH
Y MOMEILeHUI TeXHUKYMa B COOTBETCTBUU C HOPMAaTUBAMHU.
3.3. U3yueHue noTpeOHOCTEH CTPYKTYpHBIX MOApa3Ae]eHUN TEXHUKyMa B

TOBapHO-MarepuaibHbIX  LIEHHOCTAX, IUIOMIQASX JUIi KX  HOPMAaTHBHOIO
pasMelleHuss B 3/1aHMM, CO3/laHHe HeOOXOJMMBIX YCJIOBUH /Ui pabOTHHUKOB
TEXHUKYMa.

3.4. IlpoBesieHHe yyeTa U aHaIM3a UCIOJIb30BAHMSI CITYKEOHBIX ITOMEILIEHHH
TEXHUKYMa, BHECEHUE TIPeIVIOKEHUN MO WX PALlMOHAIBHOMY HCIIOIL30BaHHUIO H

nepepacrnpeaeICHHIO MEX Y CTPYKTYPHBIMH ITOApa3AeJICHUAMH TEXHUKYMa.
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3.5. TlonyueHue 3asBOK OT CTPYKTYPHBIX I0Jpa3/ie]leHuH TeXHUKyMa Ha
MaTepHabHO-TEXHUIECKHE LIEHHOCTH, ONMpe/eNieHHe TeKyLeH M MepCreKTHBHOM
NOTPeOHOCTH B HUX.

3.6. OGecreyenue MmojapasieieHHH TEXHUKyMa MeOelnbio, X03iHCTBEHHBIM
WHBEHTapeM, CpeACTBaAMH MeXaHHW3alWi WHKEHEPHOTO H YIPABIEHYECKOro Tpyaa,
ocyllecTBIeHHe  HaOMIOAeHHs 32 MX  COXPAaHHOCTBHO M IPOBEJEHHE

CBOCBPEMECHHOI'O pEMOHTA.

3.7. TlonyyeHMe M XpaHeHMe KaHUEISAPCKUX  I[PHUHAIIEKHOCTEH,
He0OXO0MMBIX XO35HUCTBEHHbIX MaTepuanoB, odecnedyeHHe MMM I0Jpa3/ieeHUH
TEXHUKYMa, BEJIEHHE y4eTa pacX0/l0BaHus, a TAKIKE HX CBOEBPEMEHHOE CIIMCAHHE.

3.8. Opranuzauusi X03siCTBEHHOI0 o0ecrieueHus: COBEIIAHUH, CEMHHApOB,
KOH(EpeHLUH U IPYTUX MEepOIPHATHH, MPOBOJHMMBIX B TEXHHKYME.

3.9. OpraHuzainuss ¥ [pPOBEJEHHE IPOM3BOJICTBEHHOr0 KOHTPOJSA 32
coOMOIeHHeM CaHHUTapHbBIX HOPM M MpaBWJ, M BBINOJIHEHHE CaHHUTApHO-
AMUIEMHUOJIOTHYECKUX MEPOTIPHUATHH.

3.10. BHeapeHue CpeIcTB aBTOMATH3aLMH TpyAa paOOTHUKOB TEXHUKYMa.

3.11. Opranuszanuss ¥ 0OpOBeACHHE MEpONpPHUATUH 110 OXpaHe Tpyna,
OCYILIECTBJIEHHE KOHTPOJIS 3a UX COOIIOIEHHEM.

3.12. BeneHue u y4yeT CKJIaJCKOr0 X03iHCTBA TEXHUKYMa.

3.13. OcyiuecTBieHHe B Npefenax CBOeH KOMIETEHLUUHM MHBIX (DYHKLUH B

COOTBCTCTBHMH C HaA3HA4YCHUEM U 3aavdaMH TEXHUKYMaA.

4. B3auMoOTHOLIEHHSA H CBS3H
4.1. X03siCTBEHHBIH OT/1€]1 B3aUMO/IEHCTBYeT:
- C PYKOBOJICTBOM TE€XHHMKyMa [0 BBINIOJIHEHUIO YKa3aHWUW WU I[OpYy4YEeHHH
PYKOBO/ICTBA KQU€CTBEHHO U B YCTAHOBIIEHHbIE CPOKH;
- C OYHBIM, 3a04YHBIM OTHeJeHUAMH W oTaesneHueM [IKP rtexHukyma 1o
o0ecrieueH 0 yueOHOTO Mporiecca CorIacHo MpeaoCTaBIeHHbIM 3asBKaM;
- ¢ Oyxrantepueidl N0 TNPEJOCTABIEHHIO B YCTaHOBJCHHBIE CPOKH

OTYETHOCTH IO XO3SWCTBEHHOU JeATEIbHOCTH TEXHUKYMA,
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- C OTAeNOM KaJIpoB IO BOMpPOCY NpuéMa W YBOJbHEHUS pPaOOTHUKOB
OTHeIa;
- C CHUCTEMHBIMH aJIMHHUCTPATOPAMU N0 BHEJpPEHHI0 B pabory

X03SIMCTBEHHOI'0 OTJi€Ja HOBBIX HHQ)OpMaHI/IOHHI)IX TEXHOJOTUM U p33pa6OTOK.

5. Opranusanus padéoTsbl

5.1. X034MCTBEHHBI OTAENT OpPraHu3yeT CBOI pabOTy B COOTBETCTBUH C
[IpaBunaMu BHYTPEHHETO pacmopsiika TEXHUKyMa.

5.2. PyKOBOACTBO XO3SMCTBEHHBIM OTAEIOM OCYIIECTBISET 3aBEIYHOIINN
OTJIEJIOM, KOTOpBIA HECET IMOJHYI OTBETCTBEHHOCTb 3a pPE3yJIbTaThl PabOTHl B
npenenax — cBoed  KommeTeHIUH.  PaOOTHUKM  XO3SWCTBEHHOTO  OTJeJa
NPUHUMAIOTCA Ha paboTy MyTeM 3aKJIIOYEHUS TPYJIOBOTO JIOTOBOPA.

5.3. PaboTHUKH OTAEda, HE3aBUCUMO OT 3aHMUMAEMOW JTOJKHOCTH, 00s3aHbI
CTporo coOJ0JaTh 3aKOHOJATENBCTBO O TpPYyJAE, periaMeHTHpylollee UX
NesITeIbHOCTh, TpPEOOBAaHUS CIYKEOHBIX HWHCTPYKLHHU, TMpaBuia BHYTPEHHEro

TPpyAOBOI'O paclopiaaka U 3THYCCKHUX HOPM ITOBCACHUA pa6OTHI/IKOB TCXHUKYMaA.

6. IlpaBa u 00s1I3aHHOCTH
6. 1. Xo3slCTBEHHBIN OT/IE] UMEET MPABO:
nojay4yaTb  IOCTyNAKOMME B  TEXHUKYM  JOKYMEHTBl U  HHBIE
WHQOpPMAIMOHHBIE MaTepHaNbl 1O CBOEMY NpOQUII0 IeATeNTbHOCTH IS
O03HAaKOMJIEHHUsI, y4yeTa M MCIIO0Jb30BaHMS B paboTe;
3alpamuBaTh W [OJAy4aTb  OT  PYKOBOJAMUTENIEH  CTPYKTYPHBIX
noapasaeneHuii TexHuKyMa HWHPOPMANHNIO, HEOOXOIMMYIO /ISl BBIMOJHEHUS
BO3J0KEHHBIX Ha OTIEN 33a/1a4 U (yHKIUH;
- OCYILECTBJATH B IMpe/enax CBOEH KOMIIETEHIIMU NMPOBEPKY U KOOPAUHALINIO
NESITENbHOCTH CTPYKTYPHBIX MOJpa3felieHuid Mo BoOIpocaM aJMHHUCTPAaTUBHO-
XO035ICTBEHHOTO 00€CIEeUEeHHs, 0 pe3ysibTarax MPOBEPOK JOKJIAABIBATH AUPEKTOPY

TCXHUKYMaA,



- BHOCHTh NPEUIOKEHHs 110 OPraHW3allii W COBEPLIEHCTBOBaHHIO (HOpPM M
METOJI0B pabOThl XO3IHCTBEHHOTO OT/e/Ia U TEXHHUKYMa B LIEJIOM;

- TNpPUHUMATL y4acTHe B MoAOOpe M PaccTaHOBKE KaJpoB IO CBOEMY
MpOGHUITIO 1eSTeTbHOCTH;

- BHOCHTBH TIPEUIOXKEHHS PYKOBOJICTBY TEeXHHUKYMa T[10 TMOBBILICHUIO
KkBaaM(UKALMK,  [OOLIPEHHUIO M HAJOKEHUIO B3bICKAHMH Ha pabOTHUKOB
X03HCTBEHHOI'O OT/Ae]a M JAPYTHX CTPYKTYPHBIX MOApa3[eieHUNl TeXHUKyMa I10

cBOEMY NpPOdUIIO JesTeIbHOCTH;

- MPUHMMATh Y4yacTHe€ B COBELIAHUAX [P PaCCMOTPEHUMH BOIIPOCOB

X035MCTBEHHOI0 00ecreyeHus JeATECJIbBHOCTH TEXHUKYMA

7. OTBeTCTBEHHOCTh

7. 1. X03siCTBEHHBIHM OT/IeJl OTBeYaeT 3a:

- CBOEBpeMeHHOe oOecreuyeHue CTPYKTYPHBIX I10/(pa3/IeieHHH TEXHHKyMa
MaTepualbHbBIMH peCypcaMH, MPaBUIIbHOE UX UCII0JIL30BAHUE, XPAHEHHE U YYeT,

- opraHH:aailmo paboOThl XO38HWCTBEHHOIO OTAENa, CBOCBPEMEHHOE H
npodeccHOHaNbHOE  UCMOJTHEHHWE  NPHUKA30B, pacrnopsiKeHHH, MOpYyYeHHH
PYKOBOJCTBA TEXHUKYMa, ACHCTBYIOLIKNX HOPMATHBHO-IIPABOBBIX aKTOB 110 CBOEMY
MpoHUITIO 1eATeTbHOCTH;

- pauMoHanbHOe M S(Q(EKTUBHOE HCIOJIb30BAHUE  MaTEpPHAIbHBIX,
(hMHAHCOBBIX KaAPOBbIX PECYPCOB;

- COCTOSIHUE TpPYAOBOM M MCIOJHUTEIbCKOA JUCUMILUIMHBI B OTJIEIE,
BLITIOJIHEHHE €ero pabOTHUKaMM CBOMX (YHKIIMOHAIBHBIX OO0S3aHHOCTEH U
coONMoAeHHe MMM IpaBUI BHYTPEHHEro TPYAOBOIO pacropsaka, CaHUTapHO-
AMUIEMHUOJIOTUYECKOT0 peXHuMa, NMPOTUBOIOKAPHOM O€30MacHOCTH M TEXHHKH
0€e3011aCHOCTH;

- BeJIECHHUE JIOKYMEHTALMH, IIPeyCMOTPEHHOM J1EHCTBYIOLIMMH HOPMATHBHO-

I[MPaBOBBIMHU JOKYMEHTAMH,



- TOJJiepKaHWe B MCIIPABHOM COCTOSIHUM OXPAaHOM, OTOIMTENILHOM,
3JIeKTPHIECKOH, CAHUTAPHO-TEXHUYECKOH U MPOTUBOIOKAPHON CUCTEM, 3[aHHH H
MOMELLECHUH, TeXHUKU H UHBEHTapS;

= NnpeaocCTaBJICHHUC B YCTaHOBJICHHOM rnopsaake ﬂOCTOBepHOﬁ
CTATHCTHYECKOM M WHOW OTYETHOCTH W HMHPOpMAUUU O JAeATeIbHOCTH

X035 HUCTBEHHOI0 OTJesa.
7.2. CreneHb OTBETCTBEHHOCTH paOOTHMKOB OTZAeNa YCTaHaBJIMBAETCH

JOJDKHOCTHBIMHU MHCTPYKUUAMH.

Pa3zpaboTyuk: s
S (¢
3aBe/lyIOUMi X035IUCTBEHHBIM OT/1€JIOM JILA. YiibsiH1IeB



B naHHOM JOKyMeHTe MPOHYMEPOBAHO,
MIPOLINTO ¥ CKPETUICHO ITeYaThI0
7(cemMb) TMCTOB

Hupexrop  I'BIIOY AO «MII9T»
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